[bookmark: _szib1yr1oknk]Manpower Requisition


Document ID:
Approval Status:
Submission Date:
Priority: Normal / Urgent
A. [bookmark: _1mauu8o8lf5g]Requisition Information
Position:
Department:
Amount Required:
Contract: Freelance / Full-time / Contract
Working Date:

Hiring Manager:
Needs: Replacement
Location:
Salary Estimation:

Reason:

Task and responsibilities:
1. …
2. …
3. …

Qualifications:
1. …
2. …
3. …

Note:


B. [bookmark: _2fc7yn3vcemy]Approval
	Divisions
	Name
	Title
	Signature
	Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





